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r.grfr*rr5.,lq, 

"., ! ft . q z. q i. ? o I 1 ffi+ q-dft fr+t qB.

ftd+fi EEn rrnzr qqrm nErrfrqzt (HR Modute) T{rr 6r!qr+ corrff ffi{
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.:. qftqffiftsffie-*c-.

* gq-ff'-t+r sv-<ntff .ff .\r€ t gzz {qr<t sr{r.{

* 3ieRrqftfiEr (+trEr-qr+ mvfr *cqrn)

* 3g:dffi+d{.
q' 1qrfrfta;rur.

E?qre+ qRrrgrr yurrffia +s-+, sr&fl T m-{q m+{-{ T6 +lurr+ +,rffi A+ 3nt.



ST+tr TT< q-{'ir11] 3Iremr;IT ftrrrrr g. qi* *<r+qrqr +ffi.-{rf,{
rr$ vrfr'+ rg< qFqe* r{e +-<rqr( 3rrff srBtr

1 ) m.qcfr*cc/r{Te{R/908 R. 1 6.08.20 1 9

z) m.s-+(+)l1rsftfii 02 ft . 17 .M.2o2o

rlq q1;1{ d11rr< qrffir ffirffi qr+ qr+. iq-qr yh* <..qrq qr{E
{vrrm fuiTrrr qi*'u* rqr.qiqr 3n€erFr;TT Errmtctft{ ftiftr vqnrfrq erB+rft l gw Frft+
qiqv qri{ i'qr"l+ T'rrr+{n ffiar{ er* +rqiFq+ ?FTurlEnf,tr enzrezFF i cF'reror fuit#
qrmFfi i+an yRqsr flrlfu.rd H fr+ T+q t{-dfr{qrqi6i{ cN {r+ qtq. A+ qr+{
qRtre Tfl-flr{qTfrr+qr ftp://hr.mcgm.gov.in/HR pENstoN/pENstoN ctaim process/ srqri-fi
qrT+tr{ur (ppr) sml-Eu +q fuaqi' BrG-d. il{rfr, cE n"*fi ?o l1 qr{r Trtrr ro?o Tfr
frRer +rrunw+ qgur ? t r q m+il{ Er+ caifr"d 3rmrrri RT{ A-{ erq{ iqr+ft tqlt q.o/o
qa r{r+q.rf,r q"ifrr 3nt{. :nEFr rrFr=t dqrgrq m+fiT er+ vurr#&q gq er+qr
rtdTrq Er{*n*r+ cFqrs arat qrqqr6'3rrqR fi-{aiTrq 3rrdn$ Tfl.{Frrrfi Rrifu{
rr!{r(tf,qE.

qr*A erfrqrflit fflqr tu-sm +d 3{rk -

t.+{qrsiil t+rfY+q :

yurr+{ q-{ffi qGfr q* affi ;rt-r, tr<Tt-r, ffi fu{i6, +r+q fr{is, Tq
ft-{is, i-{r rqrft fuir, .si* f+E-{ H tq +ffi, rcrc]ftdr +il+.q r0*rfiqiqr qrfi c"nfr att qr+rauft vr& rge +qrcrq lAvrwry qrqr*ft.1 rqr q.€-{ra'rfr
Errrrnq qrq.{ qqraq son+ ffid rsq iuqm qrfr qt+ arrqr qFt- rsr rsilauft
A.rrr'nq, q !F +-rrrqm qr+f,r 3lG frTd A"rrqr sf{r3i-qr-yqrfrfrq qd qTprrq-+q +fr
A'fi{ +b{ c'rrftrq Fdrdr+ 3nFr 3r*qrE-d +-.q TiqrEeq-o 3{r}.

mfqrqrqr qr+a {qrra eqrfrcqr t{ +d s{++ +il{ a cunfrf,tq Ed-{ crR-fi-{r
ffi'ffi qri ilrr frqrr ffi qrsr& qr 14 Erff+ q.r.+t{q+ 3r{ffiqmuft qpre-u6.

3rA.

fi+il=rrqr+qr* \\ qf qoiwraqFiTG+{IIrIilqffi. ++rqr 1\ qrr.{tTfiErrFm
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irqr+rf,(
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qqrEr +ffi +qrqr \z ar aff ffi{a dra,rqr E( ?{r* 3rffi tEr t . Ef Tf a-{
;Frc.zrFr E qrqr& +ff q.sgrrrr 6.rdlEfi 61 qrffir qr{{ q Eqffid qcrR( s-lT{r-* qrff
qft-ft+' {{fl+ frrrr<q} 3rffi B{rh.



R. Trqfi+ram:

Tf rf,.r.r{Tft +qE} ffid Fr4.qa arsuirqi. q* +*Erari<rqr& qffi*e6 qfu
+{ curr+d BFt-on ;FF;I t'qrd 3{rffi qG. Ann"*rr" or t +fsrqrfi-S{ H-.FT +ilefiiiI{
{dfi-o ererrrqt* yi{rqr crBfr*'t'iE qrq-{ {mir{ rEn+d * orr?re?FF :G. rcr 55*r<rqG+* +{ ffi-f,. +er qffir 1w.fr.fr.nces r ffi }a-*rr.fr.ft.oei) Tii-r €d
qrB-fr currfrcE+ srq-"er *{q. +fr s6T rrarq H6 fufr, ffi *rr Er+r, qq-fr-+{r
sq-a-+rqr&* crch?smr+ qGfr yqnfrT il{tr sr+E. 3rqEr rrRr{ H6 ftft Er+r, ffi
ia-+ qr+r c"nifrq?r{ a-qir frs grrvrrr rrfi q rqr+r*r* r* r+r+Ero rFiftr q.r.{r* er+d.

i. Fifrilql-+'qftr+rt.
{++ ra-+qqrfu+r ffi+n M rr I o,\! fr+c *,. ey (axyxr) a ft+q m.,\ 3r ( I x3r) T{rr qrcqir{r{ fr-{r qr+d +ffi T.t *tr-{ 1fr* atant erftw qqlqdt

3nft ?{rfl eiFrc ilt,r H qrffi{ q-fl?rrr-rrrR-fir rgi ftgaft+r+ uer+qfu-qr qqft+ riqr +rl.qffi TA. qrr ftqq fi.r\ sr (lxs) T{11 sq;ar+ srpflrr S+
qrs qt. a+E furq m.lo (efl(if<)1qp 3iqrrefr{irsn+ 3rf}Em c s-{qrnsT a-r6< sG
rrrg+n +nfi*rfi +-.rqm +€q.

++pft Trd-{-+ +tE corrtrt-d Erqr+ +{ -rf qrrqrq 3q6"q +-.6-{ e!-{rd
qr+* 3IB. +iE surr+d M ri:iftr e-r"qrft-q t'r+qM tqlr{rd Bn+} qtsqft srffi,
gw ffi'-+rar crq? nlTr+d at{ +..&'d. *+qft ?Tr.qr+ s-tq +mqft sr&frr8 rirrq ?qrqffi I m+qrqiq,F{ fi+ d.-fi Af,rq.

gT rF[T.-.n +fr} r+"F, Tfqrqi-qr qtsrft Tr{a No Objection certificate i'{rr*
3{tzrerFrr rrram rr#. q+E ffi',+a{ ar+r I c+Tft EFqrfr qr& ++{ Er aFrpn qrrqT
n€q.

qrqr& Tidftff{r zHR_Noc, zHR_ENoupo_az+s } r code Tljl-r;Er:F;r fuqrd 3{Ft 3rifd

*+qft toi sraqFiilr fr'&d qrc{r+ qrfr-q Er$H.T.tfl +.d qr+crfi aG. -
1 ) stdcft fri+, 3rr€qr+ gurFd qt{aft T{rurq-r,

2) $fi{r3mr siprtrcftfi{ur ffiErqilqr ++eft Ed ar€TFiilcfl T+l Brg,

3) qryrfu Annexure V .{rs) qalffifrqq5.qe13rX+{).

a) **cft $ m-wit-< fu rS Eqtqr qm eter{rel:Hrqrqr& rS a qRfq}s rrE
{-dfu{ er.qft +iEuff E-r +<t qrsqr+ srt,

S) grfut at *t-fi yqrrrr{ riii&a ter 1M rgcraEft i.*i,
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y. +{r / +.+Trg fr+rffirrt ftm +s-q trqrqwil :

t+r ft*m-+qrq ft*il +-TFiT{ Tc{r{r+ Br&{ri Ee-{ra +iq. n"irft +{rft+rscrr+r*
rqfr vra ar+r€2rmT E qry aqffi r.flffifr.q * .lqrrefts-rq ffi irr-qrq, +{r
ft+rrerr+ ftH +qFid{ qr qffir +aqr qrfi-q. }t eqrrcr+ -fE,3FrT sa*e Br*srfi,
wrq ft+rmT m rransrer hi qrt. r< ffi n"r frTr*rnr* ffi, w<rr,
eisrflcft+'{qr, rqr ffi+tur, q.ft.fr. uuq+ rg.ft 6T{geqr +.rfi.T{-e feh{fi qTfqrq rE{
Tg-m+w{rr<rt{EiBf, qr.qr*{+d.

\. dqqffiim<r+r:
frTfl Aorrqr +-ffi qtE?qr cffi *c+ s Fqrc"t rrffi q-qr+a a*q 3{Fns

sftr yftfl?r ftrq+ {s.q, gr qrqrqfrq r{ff G-{rr{ +s-{ F*fiq ffi+f,{ ilfl qr{E
{enrr currfrcrr{ ffiT ffi, qn Wqr ffi rf=qrqrqr *q sm'rrqr Ffff +ffir+
Trfr q+, qp ffi+il{, ilffr'i+r, -Bqil{, d.eFrqfr+rur, qEEq ftq.iB fuft 3nFr

.flffitr{q, Eqr+ qrff-qr rqr+cl 3nt

ftfr'-ar rrnrgvn qrEerfi 3rsqrqr aceMt {*
DOCUMENT NAME Document No in system Type of Separation

1

nftq
(Superannuation)

01 Notice

(Superannuation)
Superannuation

2
irEq (Compulsory

Retirement)

02 Notice (Compulsory

Retirement)
Compulsory Retirement

3 #(Removat) 03 Notice (Removal)

4 iifuoermination) 04 Notice Cfermination) Termination

itEq (Cessation) 05 Notice (Cessation) Cessation

6 irfq (Dismiss) 06 Notice (Dismiss) Dismiss

+rEqURS) 07 Notice (Vrs) VRS

I cPfllz crq
08 Commutation

Application

Absconding, Compulsory Retirement, Death,

lncapacitate, Removal, Superannuation, VRS

9

{ffir,gqffi+i
4paqifi;a1ffiq1
q"jaffi{re+.

09 Declaralion Whether

Employ€e ls Family

Pensioner

Absconding, Cessation, Compulsory

Retirement, Deati, lncapacitate, Removal,

Resignation, Superannuation, VRS

qrt ffirl (schoot)

10 Charge Report (Onty

For Head Master / Dy.

Head Master School)

Absconding, Cessation, Compulsory

Retirement, Death, Dismiss, lncapacitate,

Removal, Resigin€tion, Sup, T€miflation,

VRS

11
fi/+r.rrr&<1+
TIITqFPT

11 Bank / Society No

Dues Certificate

Absconding, Cessation, VRS, Compulsory

Retirement, Death, Dismiss, lncapacitate,

Refioval, Resigfiation, Sup, Termination.

Removal

5

L"

lt

r



SN DOCUMENT NAME Document No in system Type of Separation

12 Single #I 3rftTl{ 12 Single Photo Remarks

Absconding, Cessation, Compulsory

Retirement, Death, lncapacitate, Removal,

Superannuation, VRS

1.) drqtfi-{*c-{Fr 13 VRS Approval VRS

14
qI3YT{ (DR form)

compulsory in VRS
'14 Dr Form VRS, Death, All Pensioner

tc TRJ yqlvr{a 15 Death Certilicate Death

16 apqslq$ 15 Nominee Application Absconding, Death

17
R-*ral gaff-<6
YfrEnq{

17 Maniage/Remaniage

Declaration
Absconding, Death

18

ifr.rfi rq-afrq

ffi+a-ai;iqqr+ft
ftTc 8S(q q.qt

'18 ln Case Of Two Wives

(Pension Rule 88(5))
Absconding, Death

19

TgEft-f+irdiqr.iT
3fi FT {rrf,Ir.T

(DPR/FGRYg

DT06.06.1990) Tqt
efiEff+rtra

19 lndemnity Bond ln

Case Of Minor P€nsion

Nominee (Dpr/Fgr/9

Dt06.06.1990)

Absconding, Death

20

9IIICItET, qI 6-iEr?I

<rrqr, GS qBrr.qri
qBrrq

20 Affidavit, Guardianship

Certificate
Absconding, Death

CURRENT FIR 21 Current Fir Absconding

22
'rtqq{irAz-+q
YqTqAFT

22 lnability Medical

Certificate
lncapacitate

l3

?rq!-dirffi{i-{
i5& gppyro*r',0

dt.17.09.2003

23 INABILITY PENSION

APPROVAL DPFYFGRY1O

Dt.17.09.2003

24
fi-t-dia-+ftqqzo c
1ql"ffiqTsrqqa

24 Medical Certificate As

Per Section 70 C
lncapacitate

25 Notice (Resignation) 25 Notice (Resignation) Resignation

zo Resignation Approval 26 Resignation Approval Resignation

27 Appendix D 27 Appendix D

Absconding, Cessation, Compulsory

R€tirement, Death, Dismiss, lncapacitate,

Removal, Resignation, Superannuation,

Termination, VRS

28 Consent Letter 28 Consent Letter

Absconding, Cessation, Compulsory

Retirsment, Dea h, Disniss, lncspacitAe,

Removal, Resignation, Superannuation,

Termination, VRS

29
29 PF Retention

Appticetion
Superannuation, VRS

lncapacitate

PF Retention



SN DOCUMENT NAME Document No in system Type of Separation

30 Death & Heir ship
30 Death & Heir ship

Certificate

Absconding, Cessation, Compulsory

Retirement, Death, Dismiss, lncapadtate,

Removal, Resignation, Superannuation,

Termination, VRS

31
I Bond for Minor

Nominee

31 I Bond for Minor

Nominee
Absconding, Death

I Bond for Abscondinq 32 I Bond for Abscond Absconding

JJ

Joir$ Famity Pensk]n€r

/Family Pensioner

Photo

33 Joint Family Pensioner

/Family Pensioner Photo

Absconding, Cessation, Compulsory

Retirement, Death, Dismiss, lncapacitate,

Removal, Resignation, Superannuation,

Termination, VRS

34

Specimen Signature of

Pensioner / Family

Pensioner

34 Sp€cim€n Signature of

Pensioner/Family

Pensioner

Absconding, Cessation, Compulsory

Retirement, Death, Dismiss, lncapacitate,

Removal, Resignation, Superannuation,

Termination, VRS

Tft{ T* Tqlir ffiar r+r<rgcrr 3{r+qrn +{&q qreff / sft'nT c}
qrrrftErrrd ++'{. B-tF.d qrftfi'cqr+fi ffi qrtq curr+d ErT&ru{1-a qrn?qT qrQ+ /
!ft"firmrqr ilT{ T'EEftl{fr H{rqT qr. qrG+ r0rr*'{ 3r{;er -{q-"{r+ Tqr+

TEEffiM' ra ffi*rq r*r rrr.qr+-{{ crrr{ {}.

cR ffi{t R o t 1 iil( frifd ilurrqr ofsrqii fifd *rr sr<r cunfr qRR-fi €il{
+mqr$ rflt crfiqRer ffi irr Erqr +<uqrd +s it

t,. rrAE{ fr4t{ ftfr I DCPS :

rrfrsqffifufi'(l

l.3IrrTftF3.trrsl.-{l-Tr

1. qFTT$'T{qqTT{TIET

i. r1ftqffifun+Trfffiqft.rru6
x. qrrrrrqffilqga ffier +rarrqt frff, *urrqr *.+srsiqr qAEq HE A?fr il{r

sr+fi T4 erff qr+E qqretr sun+qt+ irqrr :FlTflT B{rr{r 3{rt{. ft-{d fr"n-qr
iI+.qr qGEr+ *a-r q qrqtt a-rffi Tqr+e qrqr {"ef +s-{ T+q elrqrs 3irq

qrfl-qr* fef<-+' rE.q A-qrr{ +sr $Bcq ffi Rtft arqrqr aqqftq a-qrr ffi.
qr5t ftfildqrqr rrftE'qffi'6 ft2ffi qqm st+r<r+ffirq{-{+-.!r srff srfi.

6{qrqr+ M 3IrFr rTfrrq HE fuff'r+r ysrrfr fi rr6Ts qlnift-qr qr{r w{aqr+,
qfrq ft-qfa freft Erqr+ wi" Tt?uft TTfi T{rr +,rqr+ qresrfiil ?rfr.



sr$ tfiqr-qiarrrn:ffT sn+qr T€rqr ffTft R-{ir,rg} / aifi-{ rdsr1}
qfrrrft-r etsrfl{ ffT++fl{ (oc-i) + qlfft s?aqm 3rT-fr ere. a-ft;ql s*qr3iTr T€r
erfttgrerff rr. fr. ff'. qe+ {qrfr'u enroqm qrt iltr 3Tqn qfurTrfr( 3ierET{

ffi*a-q <ri s"{c ffi +rarq6 q1}. q-rt-- TA'Eq ffi ftft q1ar ffi fu er+r.

a-*qvqrgr+{qFn+er rrBEq ffi6frft(r 3nrrrss-{Em qrFr rsrrffi
+d-{ v"rr+d *r& +$ff'Frq+ (claim) sr+{ nr qerl q?r-{rrTr{, rrBq ffiz F'fuftq g{rrng

r+q r+ht+ +d-{ sqrfi-fr-E s1.ff s,rc rafi raa qnrrs rAi-qr T4FT qTT

+.+{rqrq vvrr+6-{ fr}q. qrx rg arffi r5rr r.6c s?f{ q-ft qri.+ rrEq
ffi frFi-fi fura i'rrrfr 3{r{rrs :irrm 5ea }nai qnar ?r{rd ttE.

\e. GTffi.5{ur:
qRTffi 5qi6 gyg16A/5791 Dt.21.12.2012; MCGM/HRy288 Dt.21.06.2013; E MCGM/HRy458

Dl11.0e.2013 cE{ +,+flqiqr t-f q-frr.qr rqr currf,rd qffi q qE{ s-..!qr+ frtgr ftfr
3nrd. Ff rdqgran 14 r+rrsr rlql 64 yqrrfi-{ ffii I rk +.sa fi i qrenr+r

Rqrnqr qq-qrffft {rE qG. EqI{ 3nenq+fi T{+qr r&+ +Uqr=n+ q-{ r+rc* rcr
Brrr+ +r*fi+aeni7ft{Efuai*rsq}+/ s'{if 3+raszrs.en}. *,f?rrr*r o{.o{.Qo ! ( /
o | . o s. ! o 1 q r{Tqr f,atq{ i \r{rr {++ +i{ cqrf,fd +ild,{Fiil.qr r++, r.H qqrFftd +tE

xunff-f, +-<ft aneqrrfi 3rra. +.tr{rqrqr cqrr4+'{ T+qr +A*q r}qr c-{rrrd {r{ 6-{ <+.
q-T€r cunfrg* +,ffi +.Eqr 3tqqq yqrfr qr+ rqr ffi *r+ nHrr,r eicrfu iqr )qi,
66 frqE-r{ smrafi+<qr qEr+{nffi.-qFir.+{qrqrfit TFrer 3r{rnEqr r+qr qrar6{
fiER+drr rqt rqr qr6T T4fud rlqr qrsr rsr ffi 3qftu'3rA?T. q4 rqr curr+(
srir-6rr q-{-Tr+ 5=.T E{r+ printod +-r6v{r+ I td erqi+ r+< t+r5Fa*r fiEffi
eraqq+-mqrfi.

q.r.qr. ++r{M tqq-

fficffir{qrr ffir{rds4 +qr ++rffi:r++cu+ qqiTr+r Tc{ I Wim
T.g / rr*{rcr, qr qaffi r+qr:qr;qT qrft wrTr erir+qT 3rfd Gr 3nFr BreiH r}qr
ihiur&e rqr-ffi qcTcq tq {Ec {6n +&fl'rr {carrr qGatr+ Rm fisq qtfr i.
q<uqmqr*r. qe -

Leave Encashment Amount = Last Pay + Last DA; 1EL = I fr+{f; 2HPL = t ft+q

Encashment = XFrd{tr?-qrA-fi (d,{r)
Month Days 30

PAY + (Pay X Current month DAo/o)

q{ d-qr.qi-qr {En Eztr vurrfra-s a-qn. t,tr {q-qri rrqerr{ 6+qr.qtql rrrf,t
ffiqr G-*cft qqT 3ffi+qr arfr{ qrtr q?ffi ?A+ rqr-anr qfrrrsr{ fia.



+ o.fff Tfrtrqr +.r6rd +{r R-{d Aqrrr ffifr'd, Fd+ .qr As{fi F{ +,r+

rurqii sui +sTsqrft'{rrrrraoMrye ivrrrc (+sFrrr) rrr.qrqfr'q rsrre.flafr
AqFrrq srrq *fu. <cr.rr,rraoft EqFr, qqr+rq <cr frftr +}{ wnrqq +.q ft
6ffistq

l. gtril"t

3T)Tqfr+{rsr{t-{(DCRG)

sr..r+rsr& 3rffi in+ qft.{run ttnk( fiqd'+il{ ft{q \rg(l) s \.s(l) rqrfr
+lrqm +t{. e{rr rt i.n+ ffi# ft{iR-{ il+qr cftTTrr{q|-( qfu{r{ 6rt.
e) qdz da, t{ffi F tszz qftq ffi".qTi1arr 3rFr il( 3r{ffi Hffi' Rriftc +-r.q'qrn

:rr;t-qr qftg-{q,iwr B[e{ra qzi.

:citm, q qrFr a qri* sr5lq rq+qr r5{q r4-H 3Tfu{rt +.rt.

Z. rft+qr +ram fttti frsrrq r{-*-'qiqr rtft flwr;Tr+ qrf,a qq-ra-{ cq1fi-{ q-& /
q-g-{rfi{.ir.

s. q,{qrqrqr ffiq frt qrl irqr er} rm +rutc+r<r trf,r qrf,{ risTrn cqn+d rrG
I q*qlzr(6{+.

4. si+fi +.{il=rqr o I . o s. ? o 1 q q+{qr feltr+' / Wsr (ffi +iE vqrrfta s.rir I
rqqr"rir+-<t.

S +ffi o e . o s. ? o, e in? R;;{t q-.i-+ ri.ff q"rrprr nf? qoTtd-{ {qr +.q-{ il
-sT qr{ra'rft frrrrrnq r+rr< +:,r+.

6. m.+{r:Trqr gffi rrffi rrr+ {qrs-{ qurr+{ rrt I rrqrfi ;6'{+.
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